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Introduction

The MS Outlook add-in enables Travel Booster users to integrate their Outlook emails with travel files.
Key features include:

¢ Uploading emails (including attachments) to a specific travel file.

¢ Viewing a travel file directly from MS Outlook.

Note:

If the old add-in is installed on your computer, it must first be uninstalled as follows before installing the
new add-in.

Installation Process

Navigate to https://www.travelbooster.com/ms-outlook-add-in /.

Select the add-in that matches your Outlook version.

After clicking the appropriate version, your browser will download a ZIP file to your computer.
Before extracting the ZIP file, right-click on the ZIP file and select Properties.

Under Security, make sure that the Unblock is in Selected mode and click Apply.

= OutlookAddin_x64.zip Properties X

vk wnN e

General Digital Signatures  Securty Details  Previous Versions

g Outlook Addin_x64 zip

Typeof fle:  Compressed (zipped) Folder (zip)

Opens with: 5 Windows Explorer Change..

Location:
Size: 486 KB (498.620 bytes)
Size on disk: 488 KB (499.712 bytes)

Created Wednesday. September 16, 2026, 2:35:16 PM
Modified: Wednesday. September 16, 2026, 2:35:17 PM

Accessed: Today, September 16, 2026, 12 minutes ago
Attributes [JReadwonly [ Hidden Advanced..

Securty: This file came from another
computer and might be blockedt{ &3 Unblock

help protect this computer.

Cancel Fpply
6. Right-click again in the ZIP file and select Extract All.
7. Double-click on the extracted folder.

i s Extract x4 - o *
“ Home share View Compressed Folder Teols (7]

= % =~ 4 » This PC » Downloads » x6d » w O earch xd B
Accounting = Name Tpe Compressed size Password |

4 Downlosds File Tolde
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8. Inthe window that opens, double-click on Setup:

- Estragt bl _
“ Home Shaie Vaew Compresied Folder Took
= i v This PC » Downloads » wfd » wid

Accounting B

¥ Dovenloads B Ciuitipaibintallens i Vindews bnstaller Package K8 M
Header Application SITKE Mo

9. After opening the file, a message may appear blocking the installation of the add-in. If such a
message appears, allow the installation by clicking More Info and then Run anyway.
10. Next, three windows will appear — click Next in each of them.

11&-}4 OutlookAddinForTB (x64) - X
Welcome to the OutlookAddinForTB (x64) Setup [
Wizard e o |

\ v
—

The installer will guide you through the steps required to ingtall OutlookAddinForTE [464) on your
computer.

WARMING: This computer program is protected by copyright law and intemational reaties.
Unauthonzed duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

< Back Cancel
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42 OutlookAddinForTB (x64) - X
Select Installation Folder LA
=N
The installer will install QutlookAddinForTB (x64) to the following folder.
To install in this folder, click "Mest". To install to a different folder, enter it below or click "Browse'".
Folder:
C:%Program Files\G alort\0utlookAddinForTB [#64]% Browse...
Disk Cost...
Install Outlook AddinFor TB {x64) for yourself, or for anyone who uses this computer:
(®) Everyone
() dust me
< Back | MNext > I Cancel
# OutlookAddinForTB (x64) - X
Confirm Installation LA

The installer is ready to install DutiookAddinForTB [x64) on vour computer.

Click "Next" to start the installation.

<o ==

11. The installation will take a few seconds. Once completed, the following screen will appear,
indicating that the installation was successful. Click Close to exit the installation window.

© Galor Systems and Software Development Ltd. Page |5



@ TRAVEL
® BOOSTER

1ﬂ OutlookAddinForTB (x64) - X

Installation Complete [l

OutlookaddinForTB [#64) has been successfully installed.
Click "Close" to exit.

Please use Windows Update to check for any critical updates to the MET Framewaork.

Open the Add-In in Outlook

12. If Outlook is open, close it and reopen it.
13. After installation, the add-in will load when Outlook restarts. In the screen that appears, click
Install.
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= Fide Home Send /Recene Folder View Help
< '.‘7 ~h M Y NewGow cople
g bL— — "

@ New  New - Report Move  Toge 4 Beowse Groups 5 Addiens Book =
Emad Remsv Q. - v : Y Flter £l = Apps

QQ New Defete Report Fewpons Quack 51 Groups fing Speech  Language Apps Find Tume
o ¢ [
5 il

| New Ema Microsoft Office Customization instalies

- wvFavorites

@& Publisher canmot be verified »
fnbox 2
Sert Nermy Are you sure you want to install this customaation?
oty
‘it rd temny w00

Name: OuticckAddinForTB - CutiookAddinFeeTB

—— file///C/Program Files/Galor/OuticckAddinFor T8
(x64)/OuticckAddinFarTE vito

Publisher:  Usiknown Publivher

While Office customaations can be usefd, they can potentially haem ;:Nf Computer. i
‘/ you do not trust the sounce, do not install this software, Mcoe Infoom

14. In the window that opens, enter your Username and Password as they are entered on the Travel

Booster login page.

Don't install

In the Site / Path field, enter your Travel Booster site URL.

General

User Settings

Travel Booster for Microsoft Outlook Configuration Options v1.0.0.11 ? X

Username |

Password [

| Verify

Site/Path |

e.g. hitps://b2eSite.com

0K | Cancel

15. After filling in all the above details, click the Verify button on the right. If all the information is

correct, a green v will appear next to the button. Then, click OK.
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Travel Booster for Microsoft Outlook Configuration Options v1.0.0.11 ? x
General
User Settings
Username |Naa'na |
Password |--.¢.--.. | I Verify I J
Site / Path |tps.fz‘b2&4rainhg.|a1,travelhnuster.com |
e.g. https //b2eSite. com
cos

You can now attach emails to travel files.

Operating the Add-In

1. To associate an email from Outlook with a travel file, right-click on the email and select the Add
Email option.

- =
COMPparymad Gtranaiboos " — -~
Zrumvwsan carfres R 5 | o e v
bew W 13T Ainth T (1 oy

Qaiek Pt raralete ranage 1= Engher  Mevar vansats Soet koanes WP C— —
ety ¥ MR TEST NAAMA
£y Aoy M1 M you for dooking your trip theough us.

Motus of your resenvaton is; Confiemed
N Mk o Ugnas Einerary in sttoched Lo thes o-mall

a nore A IMaton reganding your fosanvatisn, you Gan comact us through us Brough our wobaite during office hours.

16 Catagooce
LSS > prcia,
) Ansign ey , INCM A

) Sns Retent
P Quieh S
& Yot Quck ctions

&3, Buieg

e !
§
3

A
y

D Megw 1o Dt
B Aoy Mloos 1 Ourae
2 lpwre

] Begon

N e

T Ao

HTH0MT & 0 0 BNl Conrecled tr Mot Exchange o m -
l * Addimal | ettt e B e et

2. Inthe window that appears, enter the travel file number and click OK (you can also associate
this email with a task that is in Completed status by checking the checkbox).
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" A " s

Travel Booster for Microsoft Outlook ﬂ

Add to Booking 108160

[] Completed

Conea

And the following confirmation will appear:

Travel Booster >
o Mail was successfuly attached to booking.

3. Afterwards, you can access the travel file from Outlook by right-clicking on the email and
selecting View in Travel Booster.
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! a -
companymail@travelboos... 1] itinerary.n(
Resenvation confirmed [Booking= ..  Tue7:04 | ) & = P

‘ Dear MR. TEST NAAMA Thank you
@ Copy
|
55 Quick Print
<) Reply
%5 Reply Al
I| =2 Forward
§
Mark as Unread
Categorize >
4 Follow Up >
Assign Policy >
I Find Related >
g
Quick Steps >

Set Quick Actions...

Lo

yydEmped ddBEASw @ a@FEML

Rules >

Move >
Send to OnelMote

Mowe to Other

Always Move to Other

o

Ignore
Report >

Block >

Delete

Archive,.,

Add Email

View In Travel Booster

4. In the travel file, the email will appear in the Communication section.

@ Communication m m m

Type Subject Open Due ~ Priority Opened by Status.

(] Reservation confirmed 10-Apr-25 06:10 1-Apr-25 17:00 Low Naama Open @
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Clicking on the subject will display the email. You can open the email, assign it to a user, set a

priority, and more, as well as save it and mark it as Complete.

,—

- Reservation confirmed
Subject Reservation confirmed
@ History

New comment

Regarding

Assigned To Maama

Action OutlookAddin

Opened by

Priority Low

Status Open

Due @ 1/4pr/2s 17:00
Opened on g 10/Apr/25 06:10
Duration b

(minutes)

Total 0

Open email

Save

Save and Complete
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Add-In Removal

To uninstall the add-in, follow these steps:
1. On your computer, go to Setup and then Apps & features.

&« Settings — m} X
Windows Settings
| Find a setting yel |
g System :-ﬁ Devices D Mobile devices
Display, sound, notificatiens, Bluetooth, printers, mouse Link your Android, iPhone
power
@ Network & Internet zl Personalization EE Apps
Wi-Fi, airplane mode, VBN Background, lock screen, colors a= Uninstall, defaults
2. Find the add-in(s) and click Uninstall.
Apps & features
Choose where to get apps
Installing apps only from Microsoft Store helps protect your device.
I Anywhere v ]
Apps & features
App execution aliases
Search, sort, and filter by drive. if you would like to uninstall or move an
select it from the list.
Sort by: Name Filter by: All drives
2 apps found
OutlookAddInForTB
10/04/2025
@) OutlookAddinForTB (x64) 540 KB
) 10/04/2025
104
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For Windows 11 users, the screen will look like this:

€ Settings
‘ @ Naama Blankstain Hakak Apps
‘ @P  naamablank@galor.com
§: Installed apps
Find a setting Q "™ Uninstall and manage apps on your PC
) Home & Advanced app settings

System

Bluetooth & devices

)]

Network & internet

Personalization @

B\ ¢ © 1

Apps

&

Accounts

@

Time & language

#® Gaming

>

Accessibility

@

Privacy & security

Choose where to get apps, archive apps, uninstall updates

Default apps
Defaults for file and link types, other defaults

Actions
Windows can recommend actions from these apps.

Offline maps
Downloads, storage location, map updates

Apps for websites

Websites that can open in an app instead of a browser

Video playback
Video adjustments, HDR streaming, battery options

Apps > Installed apps

addin|
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